
17. Time Cards and Computation of Work Time 
 

(a) The employee's classification and wage schedule, starting 
and finishing time, deductible meal periods, rate changes and penalties, 
if any, shall be shown on his time card. Any items changed after time 
card is approved must be reviewed by the employee. 

 
(b) Work time shall be computed from time ordered to report at 

department headquarters until dismissed at department headquarters. 
 

(c) All time shall be computed in one-tenth hour (six minute) 
periods. 

 


